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How	
  to	
  Earn	
  Points	
  
	
  

1) Log	
  on	
  to	
  http://aa.doubleapointcollection.com/singapore	
  	
  

	
  	
  	
  	
  	
  	
  	
  Log	
  in	
  with	
  your	
  member	
  ID	
  and	
  password	
  

	
  

2) Click	
  at	
  	
  “Point	
  Earning”	
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3) Key	
  in	
  invoice	
  information	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  
Click	
  “add	
  product”	
  
after	
  keying	
  in	
  the	
  

information	
  

Click	
  “continue”	
  if	
  you	
  have	
  more	
  than	
  1	
  
Double	
  A	
  product	
  in	
  an	
  invoice	
  (e.g.	
  A4	
  and	
  

A3)	
  

Click	
  at	
  “calendar”	
  to	
  
select	
  invoice	
  date	
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*	
  Please	
  note	
  that	
  you	
  can	
  upload	
  only	
  .JPG	
  file	
  less	
  than	
  500kb	
  if	
  you	
  choose	
  
“Upload	
  scanned	
  invoice”	
  	
  

*	
  If	
  you	
  select	
  “Send	
  invoice	
  by	
  fax”	
  please	
  fax	
  the	
  invoice	
  to	
  6744	
  3366	
  with	
  your	
  
member	
  ID	
  on	
  top	
  of	
  the	
  fax	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

	
  

Select	
  your	
  choice	
  of	
  submitting	
  
supporting	
  documents	
  (invoices)	
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How	
  to	
  redeem	
  reward	
  items	
  
	
  

1) Click	
  at	
  “Rewards”	
  

	
  
	
  
	
  

2) Choose	
  your	
  preferred	
  items,	
  click	
  “add	
  to	
  cart”	
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3) Indicate	
  the	
  quantity	
  and	
  click	
  “Add	
  to	
  cart”	
  

	
  
	
  
	
  

4) Click	
  “confirm”	
  or	
  “add	
  more”	
  if	
  you’d	
  like	
  to	
  redeem	
  more	
  than	
  1	
  item	
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5) Select	
  “Mode	
  of	
  delivery”	
  default	
  address	
  would	
  be	
  your	
  company	
  

address.	
  If	
  you	
  wish	
  the	
  item	
  to	
  be	
  delivered	
  to	
  other	
  address,	
  select	
  
“deliver	
  to	
  other	
  address”	
  

	
  
6) Indicate	
  the	
  address	
  you	
  wish	
  the	
  item	
  to	
  be	
  delivered	
  and	
  click	
  “Confirm”	
  

	
  

*Please	
  note	
  that	
  for	
  redemption	
  of	
  Vouchers,	
  the	
  voucher	
  will	
  be	
  posted	
  to	
  you	
  
directly.	
  

For	
  redemption	
  of	
  physical	
  items,	
  a	
  confirmation	
  letter	
  will	
  be	
  posted	
  to	
  you	
  for	
  
collection	
  at	
  selected	
  outlets.	
  


